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Health and Safety Officer 
 

Overall 

The Health and Safety Officer is responsible for ensuring a safe and compliant environment for all 
members, facilitators, and visitors, and fostering a safe, secure, and welcoming environment for the 
community. 
 

Specifically 

- Develop and maintain health and safety policies and training volunteers on safety 
procedures 

- Respond to incidents or accidents, and keep records of safety related issues, identifying 
potential hazards and risks, and implementing strategies to mitigate them 

- Plan and co-ordinate relevant training for volunteers in areas such as first aid, mental health 
first aid, equipment operation etc., as required 

- Ensure a culture of member safety and that all members assess and mitigate risk 

 

Qualities and skills 

- Passionate about the Coolum Women’s Shed with a desire to see it thrive and grow 

- Knowledge of activities undertaken at the Shed 

- Willingness to learn and undertake training, as necessary 

Communication channel 

Operates on own initiative but supported by and reports to the Management Committee. 
 

Anticipated workload 

Minimal, with ongoing overview and several concurrent hours when updating policy or organising 
training. Currently two training programs per year but may increase as required. 

 

 
Coolum Women’s Shed contact: President, Vice President, Treasurer, Secretary 

Management Committee: coolumwomensshed@gmail.com 
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